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Sheffield Progress is an online prospectus and application system for young
people to apply to school sixth forms, colleges and fraining providers.
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Useful Information

This page provides information on the law surrounding the participation of young
people (16-18) in education, employment or training. This includes the various
options available to young people to ensure participation and the duties of the
Local Authority to encourage participation.

You have 3 main options available to you and the end of year 11:

e Option one is to study full-time at school, college or with a training
provider. The definition of full-time participation is at least 540 hours a year;
this is around 18 hours per week.

e Option two is full-time employment or volunteering (full-time is counted as
more than 20 hours a week) combined with part-time study or training. To
count as full-time work, the job must be for 8 or more weeks consecutively
and for 20 or more hours per week. Part-time education or training
alongside full-time work must be at least 280 hours per year.

o Option three is to enrol in an apprenticeship, traineeship or supported
internship.

Careers is here to support you in making this decision!

At Tapton School we offer all students a 1-2-1 to discuss their options with our
Independent Career Guide Carol James. Parents are able to attend this meeting if
they desire to by emailing our Career Lead Sam Dunn sdunn@taptonschool.co.uk.

Expectations

All students in year 11 will need to make applications using Sheffield progress by the
deadline date.

Tapton Schools Policy is all students make a backup application, we hope you will
never need your back up but, in our experience, it is considerably less stressful on
results day

If you're applying for éth form this will require a backup application to college or an
apprenticeship. Sheffield City Council only allows you to hold an offer from one
Sheffield 6th Form therefore another 6th form will not be considered a backup.

If you're applying for A levels college this will require you also applying for another
level of qualification. If you are applying for an apprenticeship this will require you
also applying for a college course or 6th form.

The deadline for applications is Wednesday 31st January 2023. This is set by the
council and cannot be changed.
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Tapton

SCHOOL
Section 1: Using Sheffield Progress

Step 1:
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Section 2: Completing your profile

This page allows you to access all the sections of your application and indicates your
progress in each section. You will only need to complete this once as the details are saved
and used for each application made.

Step 1:

Your account

Gt th of all the elcl

Welcome back, Test

What do you want to do today?®

Apply

You need 1o fully complete both your profile and nextg - in moke on opplicotion.

At a glance...

Evarything you nead to know about

inane handy place.
Your profile Tour next step Your Applications
Your Profile
; . . 8
[_____incomplete ]
fi] Applications
Update your details > Change destination > Creote or Review applications >
Tools

Step 2:
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Personal Details Address Health Parental Information
[ incomnpiein ] L incompiaie ]
Update detalls » Update detalls > Update details > Update detalls >

Qualifications Work Experience Personal statement]
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Step 3:
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Section 3: Searching for courses.

Step 1:

Update details > Update details

What's next?

Add courses to
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Print your profile

Create a PDF 2 Search courses
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Step 2:
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Here you have 4 options to chose from. All =8
post 16 college and sixth form courses will

be found in the full time course area.

Full time courses
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#
Full time courses Adult learning Employer courses Jobs

Step 3:

Course Finder

Here you can search for
a specific course.

Search for courses

Not quite sure what you're looking for or where to start? Try searching..

By Provider By Sector By Qualification By Level By Area

Or you can search by provider
by using the filters.

Your Local Online Careers Gateway Useful links Get social

You can search by: By Provider — Where you would attend. By Sector — Area of study e.g.
Arts, Media and Publishing or Health, Public Services and Care. By Qualification - What
course you wish to study. By Area — The area of Sheffield or surrounding area you wish o
study in.
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Filters
=7 you'e Tapton School
inte esuits. L h I-.l"“ Darwin Lone, Sheffiskd, 5]
.
Search by keyword | A list of cours
filterf
2023-2024 -
Art and Design A Level
- All Arecis - Taplon  topton schosl
B GCE &/a8 Lovel o Equivalent B L
= All Qualifications - i
- bl Sectars - = Biology AS and A Level
1";I|.l1llll Taptan Schoal
- il Levels - " B 5CE &85 Lovsl or Equivalent [ Lavel
Tapton School w
Business Studies AS and A Level
'l'i|||1|-|| Tapton School
B 5CE AJAE Lovel or Equivalent B Law
Step 5:

English Literature AS and A Level

Taplon  Tapton Schoot On this page you can view all the
‘ i Lone, Sheffield S0 58 information provided by the
3 GCE A[AS Level or Equivalent [ Level3 @ TPTIS college/school about the course

you have selected.

If you like the course and might
want to apply for it click the ‘add
to favourites' button here.

A This will add it to your favourites list
and now appear as an option
when you come to create and

application.

Available start dates

01 september 2023
A taptonschool © 2veor(s) O Futtime B Daytrme/working hours

© Add to Favourites

Look at course information and entry requirements if you do not meet the entry requirements
you cannot apply to that course. You can look at all the course you have added to
favourites by clicking on the favourite's icon at the top of the page
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Section 4: Making an application

Step 1:

Your account

Once you have added all your
Gat th t of all th el Pr

application.

Welcome back, Test

What do yo

want to do today?

Apply

‘fou need 1o fully complete both your profile and next steps before you e on application.

Your profile Your next step Your Applications
Your Profile
. I L]
o Applications
Update your details > Change destination » Cregte or Review applications >
Tools

possible courses to your favourites
list it is now time fo create your

Step 2:

Hi Test, you've got this!

| pRiication axisting opplicotions.

To create an application follow these steps.

@ Find Add Apply
y Search for a course thot interests Add the course to your fav

Click create a new
application.

Standard Application

the most popular

If you have already
made an application it

will show below under

i to know about

‘existing applications’.
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Step 3:

Home Opportunities  Resources News Events  Information

Choose a provider . <4

t the pravider for this application

Please select the provider you would
like to apply fo.

Any provider listed in your favourite will

Test, let's pick the provider you're applyi appear here.

Choose from the list balow

Click 'save and continue'.

[ Please select... - ]
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Step 4:

A This application hos nal Been Sent yet,

Personal Details Address Health Parental Information
L] L] ]
Updats details » Update details > Updote details » Upciate details »
Qualifications Work Experience Personal statement Course Choices
L — O e e
L]
Update detalls » Update detalls » Update detalls ¥
Addfremeve courses b

Review & Send Your
Application

Click here

COurses.

Review and send »
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Step 5:

Here is your favourite list.

This will contain all the courses you
have added earlier.

It is time to choose...

Select each course you would like to Include in your applicatior Select the ones you would like to

continue with. You can select more
than one.

1. Add a course from your favourites list.

Tapton School

English Literature AS and A Level {01/02/2023)

2. Double-check your choice and order by preference.

Pleose note - any courses with a red bockground are no longer available and need to be remoeved from your application,

Note:
You may see courses in your course list

Until you add ot least one course, you cannot pragress with your opplice

that are unavailable. This is because you
have used them in other applications.

Any courses you want to apply fo must be Your Favourites, if you wish to add any more
please refer to section 3, looking at courses and saving to favourites.

Step 6:

2. Double-check your choice and order by preference.

Fiease note - amy courses with a red bockground are no longer ovolable and nes
Tapton School

English Literoture A% and A Level (Level 3) LS n

3. Why have you chosen the course(s)?
vy will e B 3 Dy & GOnGer, iUS an area Tal you ane interested in et i

Once all sections

i e Write a few wart plain why you have chosen
Save and continue Cancal N ]
clic the course. This could be because of career

contin aspirafion or interest.

Some providers allow you to make multiple applications to them, if they don’t then the
favourites will be greyed out with a message to let you know why.
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Section 5: Sending an application

Step 1:
Personal Details Address Health Parental Information
L ] ] ]
u|.|dr.|1e details H 'deate details > Lpdu te details * IJpl’.I’J'.é details H
Qualifications Work Experience Personal statement Course Choices
e L ] | eirae
Updots details » Update datails * Updote details »
Addfremove courses »
Review & Send Your eb
Application el d tur
]
Review and send >
Step 2:

Send application

Review your details

Take your timi k all the iInformation s correct

Personal Details

Check all your details one last time
Eormpomeie) before sending your application.

surname (family name)

Preferred Forename

Test

Preferred Surnome

est

Date Of Birth

17/04/1977

Home Phone No.

The provider may have some questions for you to answer, these are at the end of the page.
Complete any additional fields or checkboxes and click the Send Application button to send
your application
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Writing a Personal Statement

Your personal statement is meant to represent you — so everyone’s will be different
but it is a good idea to aim for the following split.

e N
Paragraph one (60%): Why are you applying for the course(s). What you have done

in the past that makes you suitable for the courses

~\

Paragraph two (20%): Your hobbies and leisure activities

Paragraph three (20%): What you want to do in the future

\. J

The whole personal statement should be about 2000 characters in total (half a side
of typed A4). You cannot write more than 4000 characters and need to write a
minimum of 250.

For each paragraph think about the questions below. You do not need to answer
them all and only the ones that are relevant to you.

Paragraph one: (1200 Characters)

¢ What interests you about the subject?

e What skills you hope to develop?

e Particular project work you have done?
e Course related activities?

e Anyrelevant work experience?

e Any voluntary work?

Paragraph two: (400 Characters)

e Your hobbies and leisure activities?

e Sports, music, drama you participate in?

e Other extra curricula activities?

¢ Significant responsibilities at home or school?
e Special achievements?

Paragraph Thee: (400 Characters)

e Any future career plans?

¢ Any future academic plans?e

¢ What do you know about it already?

e Why does this interest you?

¢ Why do you think you would be good at ite
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Personal Statements Dos

»w

Give details. Explain exactly which topics or activities you've taken part in and
enjoyed. It's much more compelling to read about 1 or 2 detailed examples
than 5 or 6 brief ones.

Give academic examples that demonstrate why you want to study the course
and what makes you a good candidate. You need more than just "enjoying
the subject" (this should be a givenl).

Write about the skills you have and the skills you want to learn

If you have completed work experience, write about what you learnt from it
and how you have applied what you learnt to your studies or wider/deeper
reading.

Be reflective. If you make a point like 'l like reading', 'l tfravelled abroad', say
what you got from it.

Try to be concise - make every word count!

Personal Statements Don’ts

1.

o~ ok~

Try to define the subject in any way. Remember that your Personal Statement
is about you - it's not about how much you know about a subject; it's about
your interest in and suitability for it.

Mention skills and activities without giving examples of when they have been
demonstrated and what you learnt from them. Anyone can write "l have
great leadership skills"; actually using a example that shows when you
demonstrated good leadership skills is much more effective.

Give explanations about medical or mental health problems. These should be
explained in your reference, not your Personal Statement.

Apply for significantly different courses.

Write a statement specific to just one provider

Copy and paste the statement from somewhere else!l
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Further information

Open days

Prior to starting the application process, you are strongly advised to check individual
school websites for information regarding Open events, GCSE grade requirements
and subject availability.

Chose 3 options

You are invited to list up to three Sheffield school 6™ Forms in order of preference in
your application. You may list other provision such as colleges, UTCs etc. but
Sheffield LA will only accept up to 3 schools.

Not all providers use Sheffield progress.

Sheffield Progress can be used to apply for places in colleges, the UTCs and other
providers not listed above. Applications for some other providers will be processed
by the providers themselves.

Meeting Entry requirements

Regardless of whether you are applying for a place at Tapton or another provider,
to qualify for a place in a 6™ form school, you must meet the minimum entry GCSE

requirements and the school must operate the courses/subjects for which you are

applying. More information about the minimum entry requirement for each school
and subjects can be found on each individual school website.

Tapton as first choice

If you apply to Tapton as your first choice, provided you meet the grades and any
other requirements, you will be offered a conditional place, and any other
preferences in Sheffield Sixth Forms listed lower on your application will not be
considered.

Tapton as a second or third choice

If you list Tapton as your second or third choice, then any Sheffield 6t Form listed
higher will be considered. You may find that it is possible for hold an offer at an
external school, and at Tapton. If thisis the case, you will be asked to make a
decision as soon as possible as to which place you wish to accept. Holding both
places means that you are sitting on a place that otherwise could be offered to
another eligible student who has not been offered a place in a 6t form.
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Students requiring any additional support ie extra fime in exams etc (Not EHCP)
should state this clearly within the personal statement/supporting evidence.

Withdrawing an application

Please do not withdraw an application without first speaking to a member of the
careers team at school.

When to apply

Applications open on 28 November 2022. Your application should arrive by 25t
January 2023. To meet this deadline, you will need to submit the application by 16t

December 2023

Offers

For 6" Forms decisions will be announced during the week of 27 February 2023. If you
have not heard by 3 March, please contact us.

You should accept or decline your conditional offer by 17 March 2023 via Sheffield

Progress.

Tapton Sixth Form Key Dates

239 November
2022

Sixth Form Open Evening

w/c 28th Student Consultations with Sixth Form (Internal Applicants)
November 2022
31stJanuary 2023 | Deadline for applications — Sheffield Progress Online

Applications submitted to the Council.

24" February 2023

Conditional offers of places made to students

7t March 2023 Student Consultations with Sixth Form (External Applicants)

17t March 2023 Deadline for accepting offer

w/c 26t June Sixth Form Induction Week

2023

24% August 2023 GCSE Results Day and Registration Day at Tapton Sixth Form for
all internal students compulsory

25t August 2023 | Registration Day at Tapton Sixth Form for all external students

compulsor




